Fr

&= Range
- Commanders-
& Council -

ORGANIZATION AND POLICY DOCUMENT

JUNE 2006



This page intentionally left blank.



RANGE COMMANDERS COUNCIL

ORGANIZATION AND POLICY DOCUMENT

JUNE 2006

Published by

Secretariat
Range Commanders Council
CSTE-DTC-WS-RCC
U.S. Army White Sands Missile Range
New Mexico 88002-5110
(Email: rcc@wsmr.army.mil)



mailto:rcc@wsmr.army.mil

This page intentionally left blank.



TABLE OF CONTENTS

PAGE

RCC VISION STATEMENT ..ottt bbbttt 1
RCC INTERNAL CHARTER ..ottt ettt sttt 1
OBUECTIVE ..ottt ettt bbb b et s e s e s et e e et st e b e e beeneeneeneeneenee e 2
ESTABLISHMENT ...ttt et e b et e teeneeteanaeneene e e e eens 2
ORGANIZATION ...ttt bbbt bbbt e e b et e bbbt st e sb e e beene et e e e 3
SETUCTUT ..ttt h et h ettt e b e e e bt e e R e e e ab e e e Re e e e e nbr e e b e e e rneeneennneennes 3
EXECULIVE COMMITIEE ... ittt ettt sttt be et reenre e e enes 3
TechniCal REPIESENTALIVES .........coiiieieitiiesice et 3
Y a0 a0 T (01U oL USSS 3
Ad Hoc Groups/Blue RiBDON PANEIS ...........oiiiiic e 3

R TTol =] L - | TP PSRRI 3
RANGE COMMANDERS ...ttt ettt neebeanaenaeneeee e 5
RCC CHAIR .ot b bbbttt h et b b e bbbt bt et e ne et ne s 5
EXECUTIVE COMMITTEE ....oooiiiiieiee ettt st 5
O O 1 A 1 SRS RPR 6
EC VICE CHAIR AND TASKMASTER .....ocov ittt 7
TECHNICAL REPRESENTATIVES ..ottt 7
TECHNICAL REPRESENTATIVES CHAIR AND VICE CHAIR ....coooiiieieeee 8
STANDING GROUPS ..ottt bbbt e tesbestesbeabeasaeneeneeneesseees 9
COMMITTEES.......c.c ottt ettt et se e s e e et e st e s besteebeebeeneeseenaeeenns 14
(€] (o100 O] 1411 (=TSR 14
A HOC COMIMITIEES. ....cvviteiteiiesiieiee ettt bbbttt bbbt r e s e ens 14
BlUe RIDDON PANEIS.......eiiiieiee ettt nne e 14
RCC MEMBER RANGES ..ottt 14
Member Ranges and Requests for Membership ... 14
Member Range Duties and ReSpoNSIDIILIES..........c.cciiiiieiiieiicce e 15
ASSOCIATE MEMBERSHIP........cctiiiie ettt 15
CONTRACTOR PARTICIPATION ..ottt ettt nns 16
(@0 0] 1 7= Tox (] GO (=0 o 1 PSS 16
INVITAEIONS ..ttt e e bbbt bbb e n e e s 16
Minutes, Range Reports, and AtteNAEES LISIS ........ccouiiieieiiiiierieee e e 16
PARTICIPATION BY GUESTS AND FOREIGN NATIONALS......ccccoeieiereer e, 17
ELIGIBILITY TO HOLD OFFICE.........occi ittt 18
OCONUS CONFERENCE POLICY ...ttt st 18
1 N O I SRS 18
GROUP REPORT AND BRIEFING REQUIREMENTS.......ccoviiiiiiieiere e 18
PROGRAIMS AND TASKS ...ttt bbbttt bbb e 19
B Tol0] oSSR RUPR 19
RESPONSIDIIITIES ...t ettt b e ne e s reetesneenne e 20

LI 10 1 S PSRR 20
Technical REPIESENIALIVES .....cc.ecveiieiiciesiese ettt e este e e e naenne e 20

(C] (o100 O o 11 £ S PPR 21



Extension of @ COMPIELioN Date........cccuouiiiiiiiiiesieicee e 21

Changing an EXIStING TaASK ........cceiiiiriiiiieieeee e 21
Processing Task PrOQUCES ........ccuviiiiieiicie et 22
LT (<1 1L T | TSRS PRRPRP 22
RCC ON THE INTERNET ..ottt sttt sbe s e enee e s 23
RCC DOCUMENTS — DEFINITIONS AND ACQUISITION ....cccoiiieieicese e 23
RCC MEMBERSHIP DATA BASE AND DIRECTORY .....ccciiiiiiiiieieie e 24
CORRESPONDENCE ........ciiiiiiiiteite ittt sttt bbbt et e e neeneenee e 24
SECURITY/CLASSIFIED MATERIAL .....octiieiiieeie ettt 25
SE C RET AR AT ittt ettt e st et e e Re e s e e st et et e e et e te e R e e teeneereeneenenens 25
ANNEX A - OCONUS POLICY AND FORM......cociiiiiiitiiesiiesisee e A-1
ANNEX B - MINUTES QUTLINE ..ottt B-1
ANNEX C - GROUP REPORT OUTLINE .....ocotiiiieieieiese et C-1
ANNEX D - TASK PROPOSAL GUIDELINES AND FORMAT ....covoiiieieie e D-1
ANNEX E - RCC WEBSITE POLICY ..ottt E-1
ANNEX F - RCC PROCESSES AND PROCEDURES FOR INVITING INDUSTRY
PRESENTATIONS. ... .ottt sttt st be st b e e be e s e s et e tesbesbenteaneeneeneas F-1

LIST OF FIGURES

Figure 1. Organization CRAmt ..........cooiiiiiiiieiieie e et sb e nnenreas 4



1. RCC VISION STATEMENT

The Range Commanders Council will promote credible change to meet Department of
Defense (DoD) Test and Training requirements while promoting the common good of its
members and enhance sharing and interoperability of infrastructure and resources.

2. RCCINTERNAL CHARTER

a. Purpose: This charter establishes the Range Commanders Council (RCC) and outlines its
mission, responsibilities, relationships, and organization.

b. Mission: The Range Commanders Council is dedicated to serving the technical and
operational needs of U.S. test, training, and operational ranges. The RCC provides a
framework wherein:

(1) Common needs are identified, and common solutions are sought;

(2) Technical standards are established and disseminated,;

(3) Joint procurement opportunities are explored,;

(4) Technical and equipment exchanges are facilitated; and

(5) Advanced concepts and technical innovations are assessed, and potential applications
are identified.

c. Responsibilities and Relationships: The Range Commanders Council will share its
insight and products with armed service, Department of Defense (DoD), and other U.S.
government oversight boards and committees and stands as an expert consultant to those
organizations.

(1) The RCC maintains close ties with Office of the Secretary of Defense (OSD) and
Service offices that support the T&E, training, and operational ranges. The RCC
works with these and other entities on tasks of mutual benefit. All groups and
principals may, as warranted by events, request assistance from the RCC through the
Chair of the Executive Committee. Through these activities, the RCC maintains a
position of technical leadership thereby contributing greatly to this nation’s
unmatched test, training, and operational range capabilities.

(2) RCC memberships for U.S. government ranges other than DoD ranges may be
approved by the Range Commanders, when deemed appropriate and mutually
beneficial. Such members, however, may be recused from participating in decisions
that have direct bearing on DoD issues and policies.



3. OBJECTIVE

The Range Commanders Council was organized to preserve and enhance the efficiency and
effectiveness of member ranges, thereby increasing their research and development, operational
test and evaluation, and training and readiness capabilities. The scope of the Range
Commanders Council is to:

g.

Resolve common problems;
Discuss common range matters in an organized forum;
Exchange information thereby minimizing duplication;

Conduct joint investigations pertaining to research, design, development, procurement,
and testing;

Coordinate major or special procurement actions;
Develop operational test procedures and standards for present and future range use; and

Encourage the reutilization and transfer of excess technical systems and equipment.

4. ESTABLISHMENT

a.

The Range Commanders Conference (RCC) was founded in August 1951 upon the
recommendation of the Commander, Naval Air Missile Test Center, Point Mugu,
California, to the Commanding General, White Sands Proving Ground, New Mexico, and
the Commander, Patrick Air Force Base, Florida. The name of the organization was
changed to Range Commanders Council at the 23rd conference of the council held at the
Air Proving Ground Center, Eglin AFB, Florida, 15-16 October 1963. Today, the Army
RCC member ranges are White Sands Missile Range, Electronic Proving Ground,
Reagan Test Site (formerly Kwajalein Missile Range), Yuma Proving Ground, Dugway
Proving Ground, Aberdeen Test Center, and the National Training Center. The Navy
member ranges are the Naval Air Warfare Center Weapons Division (Point Mugu and
China Lake), the Naval Air Warfare Center Aircraft Division (Patuxent River), the Naval
Undersea Warfare Center Division Newport, the Naval Undersea Warfare Center
Division Keyport, and the Pacific Missile Range Facility. Air Force ranges include the
45th Space Wing, the 30th Space Wing, the Air Force Flight Test Center, the Air
Armament Center, Arnold Engineering Development Center, and Barry M. Goldwater
Range. The RCC’s only non-DoD member is the Department of Energy’s National
Nuclear Security Administration, Nevada Site Office.

The RCC Commanders approved the RCC Internal Charter at the 83" Range
Commanders Council Conference on 11 January 1996. The RCC Commanders approved
the RCC Vision Statement, which appears on the previous page, at the 101* Range
Commanders Council Conference on 1 September 2005. Both emphasize the Range



Commanders’ commitment to assist the armed services, OSD, and other U.S. government
oversight bodies in all areas of mutual interest and benefit to the test, training, and
operational ranges and facilities.

c. From its inception to the present, the RCC has remained outside formally established
DoD structures. This has been one of the organization’s strengths as it has allowed frank
and open dialogue among the Range Commanders and the freedom to address a broad
range of issues. The independence of the RCC and its positive impact on range
operations is well recognized throughout DoD, other U.S. government agencies, industry,
and institutions of higher learning. The advantages of informal assistance and guidance
on common problems have been salient factors in the RCC’s development of widely
accepted technical standards for the ranges. The RCC remains an effective consulting
body to more formally established military and civilian organizations.

5. ORGANIZATION

a. Structure. The RCC is comprised of the Range Commanders, an Executive Committee
(EC), Technical Representatives (Tech Reps), standing and ad hoc groups, and the
Secretariat. The organizational structure of the RCC, as diagrammed in Figure 1, is
designed to permit maximum control by the Range Commanders, while providing for a
flexible and efficient response to both long-range needs and quick-response situations.

b. Executive Committee. The EC assists the Range Commanders by providing advice, by
formulating and ensuring compliance with RCC policy, and by relieving them of the
detail inherent in carrying out RCC business. As a general rule, unless exceptions are
granted, the EC consists of one representative for each Range Commander.

c. Technical Representatives. Each EC member may appoint one senior Technical
Representative to advise and assist him/her in directing the efforts of the standing and ad
hoc groups.

d. Standing Groups. The RCC standing groups are established by the Range Commanders
and are the backbone of the organization. The majority of the work carried out by the
RCC is performed by the standing groups.

e. Ad Hoc Groups/Blue Ribbon Panels. Ad hoc groups and Blue Ribbon Panels are
appointed by the EC to accomplish specific tasks within a defined period.

f. Secretariat. The RCC Secretariat provides administrative services to the RCC, and is the
only full-time RCC element. The RCC Executive Officer manages the operation of the
Secretariat and serves as the RCC Executive Agent.



RANGE COMMANDERS COUNCIL

—J

[ RANGE COMMANDERS
|
EXECUTIVE COMMITTEE

TECHNICAL REPRESENTATIVES

[ SECRETARIAT ]

[DSG — Data Sciences Group

[ETMG — Electronic Trajectory Measurements Group

[FMG — Frequency Management Group

[MG — Meteorology Group

[OSG — Optical Systems Group

[RAG — Range Airspace Group

[REG — Range Environmental Group

[ROG — Range Operations Group

[RSG — Range Safety Group

[SMSG — Signature Measurement Standards Group

[SG — Sustainability Group

f

LTTG — Telecommunications and Timing Group

[TG — Telemetry Group

[USG — Underwater Systems Group

[AD HOC - Ad Hoc Committees

— ) T T J T J )

Figure 1. Organization Chart



6. RANGE COMMANDERS

a. The Range Commanders meet twice a year, usually in February and August, immediately
following the EC conference.

b. Conference host responsibilities are rotated among the member ranges, with conference
dates and locations at the discretion of the host range.

7. RCC CHAIR

a. The commander of the RCC member range hosting a Range Commanders' conference
serves as RCC Chair until the following RCC conference takes place. At that time, the
chair shifts to the current host commander.

b. The duties of the RCC Chair generally involve endorsing correspondence that has been
approved by the Range Commanders and prepared for signature by the RCC Secretariat.
Such correspondence is normally intended to alert higher authorities to potential or
existing problem areas and issues that could adversely impact the test, training, or
operational communities.

c. The RCC Chair also functions as the central point of contact on matters requiring the
Range Commanders' attention that may occur between conferences. The RCC Chair is
assisted in this regard by the RCC Executive Committee member representing the
presiding chair's range and the RCC Secretariat.

8. RCC EXECUTIVE COMMITTEE

a. The commander of each member range appoints one representative to the EC. The EC
oversees, through the Technical Representatives (Tech Reps), the activities of the RCC
standing and ad hoc groups. The EC assists the Range Commanders in all RCC
undertakings. The EC members are direct representatives of the Range Commanders and
act with full authority in all matters pertaining to the RCC. The EC elects its own chair
and vice chair, and both serve for a two-year period.

b. Members of the EC must be of the highest technical and managerial caliber with ready
access to their commanders and upper-level managers.

c. The responsibilities of the EC include, but are not limited to:

(1) Establishing and disseminating policies, directives, and procedures for the
administration of all RCC elements;

(2) Establishing and fostering inter-range dialogue to ensure the maximum effectiveness
of the RCC as a tool to benefit the government's development and evaluation efforts;

(3) Assigning tasks, providing the resources necessary for their accomplishment; and



(4) Finalizing the Range Commanders’ conference agenda, which will be an action item
at the EC conference immediately preceding each Range Commanders’ conference.
The EC Chair and the RCC Executive Officer, assisted by the RCC Administrative
Officer, will prepare each agenda.

d. Each Executive Committee member, with one or more group chairs from his/her range, is
responsible for monitoring the conference preparations of those groups to ensure that established
conference criteria and cost curbing measures are being followed.

e. Each member of the Executive Committee has dual and complementary functions: to
represent his commander in all matters concerning the RCC, and to represent the other elements
of the RCC to that commander. In these capacities each EC member:

(1) Apprises his/her commander of benefits derived from RCC participation;

(2) Ensures adequate funding planning/programming through the respective Chain of
Command for RCC dues and group members’ TDY in support of RCC matters.

(3) Serves as the "range contact" for the RCC;

(4) Commits resources on behalf of his/her commander to include, when necessary, the
assignment or replacement of technical representatives or group members for that
range; and

(5) Alerts his/her commander to major inter-range situations that could impact national
resources.

e. The EC meets twice a year with the RCC or at the call of the EC Chair to:

(1) Preserve professional and personal contact;

(2) Exchange technical, operational, and management information;

(3) Provide guidance to the Tech Rep Chair, group chairs and the Executive Officer; and
(4) Make necessary decisions on task and membership developments.

9. EC CHAIR

a. The EC Chair is a member in good standing of the RCC Executive Committee and is
elected by majority vote of the EC, or by acclamation, to serve for two years. The office
of EC Chair rotates by service in the following sequence: Army, Navy, Air Force, other
U.S. government members (like DOE). As the sole range under “other U.S. government
members,” DOE’s obligation to serve will occur once every six terms to avoid placing an
unnecessary burden on DOE resources.

b. The duties and responsibilities of the EC Chair are many and varied. The EC Chair
serves as principal spokesperson for the RCC and coordinates all RCC activities with the
various RCC elements. In this regard, the EC Chair works closely with the RCC
Executive Officer to ensure lines of communication are maintained with all RCC
elements and with those government agencies, offices, and boards associated with the
RCC.



c. The EC Chair presides at all EC conferences, closely monitors preparations for these
conferences and the Range Commanders’ conferences, reviews and approves the agendas
for each of these conferences, and serves as facilitator at these conferences.

d. Atevery RCC conference, the EC Chair, with assistance from the RCC Executive
Officer, presents a report on the activities and accomplishments of the RCC standing and
ad hoc groups and briefs other items of importance to the Range Commanders.

10. EC VICE CHAIR AND TASKMASTER

a. The EC Vice Chair is elected by the EC in the same manner as the EC Chair.
Traditionally, the EC Vice Chair succeeds the EC Chair. The EC Vice Chair rotates in
coordination with the EC Chair by service in the following sequence: Army, Navy, Air
Force, other U.S. government members (like DOE). For example, if the EC Chair is from
the Army then the EC Vice Chair is from the Navy.

b. The EC Vice Chair assumes the duties of the EC Chair when the chair is unable to carry
out his/her responsibilities. If the EC Chair is not able to complete his/her term of office,
the vice chair will occupy the office of EC Chair, and a new EC Vice Chair will be
elected. Each will serve until the next regularly scheduled election of officers.

c. The EC Vice Chair also serves as the RCC Taskmaster. In this capacity, the EC Vice
Chair oversees all matters relevant to RCC group, ad hoc group, and contractor-supported
tasks. (See paragraph 2, page 20 for a more detailed description of the Taskmaster’s
responsibilities.)

11. TECHNICAL REPRESENTATIVES

a. The commander of each member range appoints one representative to the Technical
Representatives (Tech Reps). The RCC Tech Reps support the RCC EC by providing
technical leadership and integration and by ensuring communications, coordination and
Group oversight across the standing and ad hoc groups. Each RCC Technical
Representative will be assigned a primary Standing Group and one or more secondary
groups for which he/she will provide direct mentoring and support to ensure proper
direction and group health.

b. These representatives will meet with their counterparts from other ranges and with the
RCC group chairs a month prior to each EC conference for two days to:

(1) Provide guidance and technical direction to the groups;

(2) Act as an advocate for assigned groups at Tech Rep conferences and elevate issues to
the EC as appropriate;

(3) Act as range point of contact for group chairs to resolve issues on range
representative participation in group activities;

(4) Review and approve task proposals and monitor task progress;

(5) Review task products and determine if they are acceptable for publication;



(6) Assess the technical and operational effectiveness of the groups;

(7) Make recommendations for realignment, consolidation, and/or establishment of
groups;

(8) Consolidate and summarize group activities, task performance, and related issues for
the EC conference; and

(9) Assure the communication of broad operational or technical information of mutual
interest.

c. The Tech Reps Chair and the Tech Rep Vice Chair will co-chair the Tech Reps/Group
Chair session. In addition to the above actions, topics as determined by the EC, the Tech
Reps, and the group chairs will be discussed. Technical Representatives group advocacy
assignments will also be reviewed and adjusted as necessary at each conference.

12. TECHNICAL REPRESENTATIVES CHAIR AND VICE CHAIR

a. The Tech Reps Chair and Vice Chair are members in good standing of the RCC Tech
Reps and are elected by majority vote of the Tech Reps, or by acclamation, to serve for
two years. The offices of Tech Reps Chair and Vice Chair rotate in coordination with the
EC Chair and Vice Chair by service in the following sequence: Army, Navy, Air Force,
other U.S. government agency members (like DOE). For example, if the EC Chair is
from the Army and the EC Vice Chair is from the Navy, the Tech Reps Chair would be
selected from the Air Force representatives and the Vice Chair would be selected from
other U.S. government members or the Army.

b. The Tech Reps Chair serves as principal spokesperson for the Tech Reps and coordinates
activities of the Tech Reps group with the various RCC elements. The Tech Reps Chair
works closely with the EC Chair and Vice Chair to review and coordinate activities of the
RCC Groups and review RCC tasks. The Tech Reps Chair also presents the consolidated
Group Activity Highlights and Tech Reps report to the EC.

c. The Tech Reps Chair presides at the Tech Reps and Tech Reps/Group Chair conferences
that are held prior to the EC. The Tech Reps Chair closely monitors preparations for
these conferences, reviews and approves the agendas for each of these conferences, and
serves as facilitator at these conferences.

d. The Tech Reps Vice Chair accomplishes the Tech Reps Chair duties in the absence of the
Tech Reps Chair.



13. STANDING GROUPS

a. The RCC standing groups are the primary means of exchanging technical and operational
information, and coordinating and standardizing systems, techniques, methods, and
procedures among RCC participants. The groups also are the focal points for the
development, procurement, and interchange of technical systems and equipment.

b. The RCC standing groups perform tasks as directed or approved by the EC. They also
exchange information on common range technical and operational problems, recommend
standards for instrumentation systems and equipment, and coordinate the development
and procurement of systems and equipment. Additionally, the groups coordinate and
integrate long-term research and development planning.

c. The members of these groups are selected for their expertise in the scientific and
technological disciplines required to operate/manage major test, training, or operational
ranges.

d. The responsibilities of these groups include but are not limited to:

(1) Joint planning, procuring, and evaluating instrumentation systems, equipment, and
other range resources;

(2) Improving the knowledge and use of range resources and equipment;

(3) Developing and publishing standards for range resources;

(4) Developing improvements in equipment and techniques for ensuring range safety;

(5) Developing and updating range documentation systems;

(6) Developing and coordinating procedures for carrying out inter-range operations;

(7) Studying range support requirements to identify future range needs; and

(8) Exchanging information of mutual interest concerning management, operations,
development, budget, and other areas as may be appropriate or directed.

e. The Standing Groups are the
(1) Data Sciences Group

The Data Sciences Group (DSG) addresses the handling of data associated with the
missions of its member organizations. The DSG seeks to identify common challenges,
processes, and solutions to foster collaborative efforts which encourage standardization
and re-use of appropriate solutions. All aspects of data handling are addressed, including
data storage, retrieval and protection; real-time and post-test analysis, display and
visualization; modeling and simulation; mission continuity; and data/knowledge
management. The group identifies and/or develops recommended standards, processes,
systems and tools to handle all types of data and metadata.

The DSG executes its mission by utilizing committees focused in particular technology
or functional areas. The initial four committees are detailed below; as mission



requirements dictate, additional standing committees or ad-hoc subgroups will be formed
to accomplish tasks and generate work products.

e The Data Management Committee (DMC) — The DMC promulgates standards,
processes and other enablers to help ranges acquire, store, share, find, and protect
data for their customers.

e The Data Analysis and Display Committee (DADC) — The DADC promotes the
development and adoption of common real-time and post-test reduction, analysis,
and display tools and standards through collaboration and sharing of resources.

e The Modeling and Simulation Committee (MSC) — The MSC identifies common
challenges, processes, and solutions to encourage effective utilization and
interoperability of M&S. The group identifies, develops, and/or recommends
standards, processes, best practices, systems and tools to facilitate effective M&S
use.

e The Data Protection Committee (DPC) — The DPC promotes best business
practices and methodologies that protect and defend information and information
systems by ensuring availability, integrity, authentication, confidentiality, and
non-repudiation throughout the system and data lifecycles as they apply to range
operations.

(2) Electronic Trajectory Measurements Group

The Electronic Trajectory Measurements Group (ETMG) addresses all aspects of
operation, maintenance and performance for instrumentation radars, electronic warfare
systems, continuous wave systems, Global Positioning System (GPS) based
instrumentation systems, multilateration systems, and scoring systems utilized on DoD
test and training ranges. The ETMG ensure that calibration methods and accuracy
verification processes are created and updated to ensure the accuracies of these systems
can be measured, documented and certified. The ETMG promotes standardization in
these systems including hardware, software, operation and maintenance to the maximum
extent possible. The group actively supports joint procurements of these systems and/or
their respective calibration tools to the extent allowed in the RCC Operations and Policy
Document. Ancillary equipment such as transponders, inertial systems, infrared sensors,
television, lasers, masers, nuclear devices, and computer systems required to enhance the
capabilities and accuracies of these electronic measurement and warfare systems also
come under the purview of this group. In addition, the ETMG responds to theoretical
and applied problems of propagation involving the entire electromagnetic radiation
spectrum, including the technical interchange of information relating to the enhancement
of instrumentation performance and accuracy, and data utility by range user analysts.
The ETMG is composed of three standing committees: the Radar Committee, the GPS
Committee, and the Range Instrumentation Accuracy Committee, with ad hoc
committees as required to accomplish tasks.
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(3) Frequency Management Group

The Frequency Management Group (FMG) works to recognize, confront and resolve
radio frequency related issues that impact the ability of the test and training ranges to
perform their missions. It brings together the required expertise to address, but is not
limited to, the following issues:

(a) Regulating and protecting range electromagnetic spectrum assets

(b) Future range spectrum requirements

(c) Intra-/Inter-range frequency deconfliction/scheduling

(d) Frequency monitoring, interference control, direction-finding,
techniques/resources

(e) DoD electromagnetic spectrum loss/encroachment

(F) Developing and updating range spectrum usage documentation

(4) Meteorology Group

The Meteorology Group (MG) seeks to improve the capability of range meteorological
agencies to define the effects of astrogeophysical parameters on marine, missile, and
space systems, and works to better the instrumentation and techniques used to measure
and predict these effects. The MG mission includes the identification of present and
projected range natural environmental support requirements, specification of error
estimates of atmospheric data, and interchange of excess technical systems and
equipment. Finally, the group works closely with other RCC groups to specify those
atmospheric measurement systems, simulation techniques, and operational test
procedures and standards that must be developed and acquired to maintain the ranges'
capability for testing environment-sensitive systems.

(5) Optical Systems Group

The Optical Systems Group (OSG) is the RCC’s Center of Expertise for optical

imaging systems employed on Major Range and Test Facility Bases (MRTFBs), Tactical
Training Ranges, and at National Laboratories. The OSG serves as a technical resource
for the government's Test and Evaluation community. Key functions associated with this
group include the acquisition, processing, post processing, analysis, archiving, and
distribution of imagery from both engineering sequential and Time Space Position
Information (TSPI) optical systems for missions on land, in the air, underwater, and in
space. The focus on imaging within the OSG extends from the ultraviolet to the long
wave infrared portion of the electromagnetic spectrum. The group provides a forum for
it's members to expand their knowledge base, initiate cooperative research projects, and
improve individual mission performance via semi-annual technical interchange
conferences, task assignments, and ad hoc committees. These conferences facilitate the
evaluation of new imaging technology, the development of optics related standards, the
identification of areas for tri-service standardization, the promotion of common range
architectures and the engineering of technical solutions for optical problems.

11



(6) Range Airspace Group

The Range Airspace Group (RAG) supports the Range Commanders Council in all areas
pertaining to airspace, including the evolving airspace technologies and air
traffic/mission control equipment. The RAG’s goal is to support aircraft operations and
other airspace uses within the testing and training environment with growth as needed for
air, land, and space. The group reviews airspace issues and provides technical
recommendations to ensure that potential land and airspace encroachments have
minimum impact on the ranges’ ability to meet current and future mission needs and
requirements. This objective includes development of airspace standards, and policies
and/or procedures, as needed. The RAG also assists other working groups with airspace
processes, related encroachment issues, and issues that have a bearing on integrating air
traffic or military radar unit (MRU) solutions within RCC airspace.

(7) Range Environmental Group

The Range Environmental Group (REG) advises the RCC on matters pertaining to
environmental stewardship. The REG provides information, recommendations, and
coordination with respect to environmental issues and policies affecting RCC ranges.
The REG also advocates, exchanges, and reviews new ideas regarding environmentally
responsible testing and training.

(8) Range Operations Group

The Range Operations Group (ROG) serves as the RCC focal point to address issues
associated with operations and interoperability of test and training ranges. The ROG will
exchange information of common interest, identify common operations policy and
process issues, and develop and/or promulgate recommendations for common operating
requirements, policies, or processes. Focus areas for the ROG include, but are not
limited to, identifying and disseminating best practices, recommending policies and
procedures to support programs that require inter-range coordination, and fostering better
communications between range operations personnel.

(9) Range Safety Group

The Range Safety Group (RSG) supports, through standardization, development, and
continuous improvement, the safe conduct of hazardous operations on the test, training,
and operational ranges and related facilities. Hazardous operations include, but are not
limited to, ordnance and expendable releases, directed energy and laser operations,
missile flight, space launch and reentry, unmanned vehicle operation, gunfire, explosive
use, and hazardous emissions.

12



(10)  Signature Measurement Standards Group

The Signature Measurement Standards Group (SMSGQG) is responsible for documenting

signature measurement standards across the spectrum, and specifically in the following
areas: radar, millimeterwave, infrared, laser, visible, ultraviolet, seismic, acoustic, and
magnetic. Committees comprised of range experts in these areas have been formed to

review, document, and recommend standards applicable to each of these specialties.

(11) Sustainability Group

The Sustainability Group (SG) develops and maintains a proactive set of
recommendations and best practices that address sustainability, encroachment, and
community outreach issues affecting the test, training, and operational ranges. The SG
researches, develops, and provides recommendations to ranges on best practices related
to establishment of public awareness, outreach programs, and partnerships designed to
inform and educate the public on range operations and mission needs.

(12) Telecommunications and Timing Group

The Telecommunications and Timing Group (TTG) deals with range timing and
synchronization systems; voice, data, and video transmission systems; and radio
command control systems including those pertaining to flight termination. These major
areas of interest include electronic systems such as GPS timing receivers, precision time
and frequency sources, RF voice communications, microwave links, fiber optics
transmission equipment, digital multiplexers, communications security equipment, LAN
and WAN networks, digital compressed video codes, etc. The TTG is composed of two
standing committees, the Timing Committee and the Communications and Data
Transmission Committee, and ad hoc committees as required to accomplish tasks.

(13) Telemetry Group

The Telemetry Group (TG) has responsibility for the equipment that facilitates the
process of acquiring information, recording it, and delivering it to a remote processing
station. This includes transducers, multiplexers, and signal conditioning, recording, and
transmitting/receiving equipment. The overall goal of the TG is to foster interoperability
of telemetry systems through common standards and procedures.

(14) Underwater Systems Group

The Underwater Systems Group (USG) deals with technologies and systems, applied at
undersea and land-based ranges and in-water test facilities. These technologies and
systems include underwater tracking ranges, oceanographic and in-water environmental
measurements, undersea data telemetry and communication, acoustic monitoring and
measurements, magnetic and optical sensing, water surface impact location and scoring
for missiles and other weapons, underwater explosion shock qualification and acoustic
beacons and pingers. Furthermore, the USG explores, applies, and assists in the
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development of ocean engineering technologies, systems, and support equipment, as well
as technologies and systems related to underwater recovery; underwater construction,
stable ocean platforms, portable undersea ranges, buoyed instrumentation, and undersea
cables and cable protection.

14. COMMITTEES AND PANELS

a. Group Committees. The standing groups may establish committees to address long-term
programs or to work specific tasks assigned to the group. Committee membership may
consist of assigned group members and outside subject matter experts who are not
member or associate member representatives. However, outside subject matter experts
will be monitored by the group chair and will be removed when the need for their
expertise no longer exists. Committees will meet concurrently with the group at
regularly scheduled conferences. A committee chair may request a waiver to this policy
from the Executive Committee to hold a special committee session. The waiver will be
submitted to the group chair outlining the specific reasons, duration, and location of the
separate meeting. The group chair will forward his concurrence to the Secretariat who
will coordinate the request with the Executive Committee. As the group chair is
responsible for all group and committee activities, all committee correspondence or
announcements will be processed through the group chair to the Secretariat.

b. Ad Hoc Committees. Ad hoc groups will be established by the Range Commanders or
the EC to address short-term member ranges problems/issues.

c. Blue Ribbon Panels. From time to time, when special assignments are warranted, the EC
may propose the formation of a Blue Ribbon Panel (BRP) to address a critical issue or to
provide assistance with a project that crosses service/agency lines. Generally such
involvement is temporary and results in recommendations on best practices/policies and
the selection of one or more RCC standing or ad hoc groups to assume the lead in a
formalized task. Members of the BRP serve in an advisory capacity and are appointed by
their respective EC members.

15. RCC MEMBER RANGES

a. Member Ranges and Requests for Membership

(1) Current RCC member ranges are listed on page 2 in the ESTABLISHMENT section
of this document and are ranges with like technical and operational interests who
have agreed to join together in a common purpose.

(2) Candidates for membership in the RCC should be U.S. government test, training, or
operational ranges/facilities with a mission Research Development Test and
Evaluation (RDT&E), Operational Test and Evaluation (OT&E), or training arenas.

(3) All requests for membership will be addressed to the Secretariat, which will refer
them to the Executive Committee (EC). The EC will then prepare a recommendation
on each applicant for the Range Commanders’ consideration. The Range
Commanders are the final authority on all requests for RCC membership.
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b. Member Range Duties and Responsibilities

(1) The appointed representatives of each member range automatically have full member
status in any group within the RCC; however, it is not mandatory that each member
range be represented on each group. A member range may select particular groups
for affiliation and participation relative to their individual interests and capabilities.
Each member range may appoint as many representatives as desired; however, one
participant will be designated as the principal representative for each group.

(2) Participation in the RCC is extended to military, civil service, and contractor
representatives of the member ranges. Members of the groups are appointed by each
range's Tech Rep and approved by the EC member and are recognized as such when a
letter of appointment or email is on file with the Secretariat.

(3) All participants in the RCC should be selected on the basis of their professional
competence. An appointment to participate in the RCC is recognized as an officially
assigned duty. Supervisors and all other appropriate levels of management should
acknowledge the importance of the RCC and support full participation by their
personnel who are selected to serve.

(4) Itis incumbent upon each member range to program and budget the resources needed
to fully participate in and support the activities of the RCC.

16. ASSOCIATE MEMBERSHIP

a. Associate Members are U.S. government agencies (other than member ranges) or
agencies that are currently dedicated contractors working for the government, such as
Sandia National Laboratory or Lawrence Livermore Laboratory, who have interests in
common with the RCC and who have applied and been accepted for participation in RCC
activities. Each representative of an associate member must possess technical knowledge
of value and be willing to help solve problems within RCC areas of endeavor. Associate
member agencies may appoint contractor personnel as their representative to an RCC

group.

b. Agencies desiring such participation must first contact the appropriate group chair(s) by
email or letter stating their reason(s) for applying. The applicant will then be invited by
that group chair(s) to send a representative as a guest to a minimum of two conferences
of the group(s) in which admission is sought. This requirement allows the group(s)
ample time to observe the performance of the applicant associate member and make a
decision on its suitability for associate membership. Associate membership approval for
participation in one working group does not imply like membership in another group.
Applications must be processed separately for each group in which associate membership
is desired. The respective group chair(s) will notify the Secretariat by email of the
group’s decision to accept the application for associate membership and will provide the
necessary directory information for appointed representatives.

c. An associate member agency is not eligible for membership on the EC or the Tech Reps.
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d. An associate member may be dropped from associate membership by the group affected
for failure to attend conferences regularly, for lack of contribution to the objectives of the
group, or upon termination of its governmental affiliation.

e. Associate member representatives are eligible to hold the offices of group chair and vice
chair, and are permitted to vote in the elections for these offices. All elections will be
reported through the Secretariat to the Tech Reps and EC.

17. CONTRACTOR PARTICIPATION AT GROUP CONFERENCES

a. Contractor Categories

(1) Support Contractor. Support contractors are those currently under contract to an
RCC member or associate member range/facility and are authorized to participate in
RCC groups by their respective sponsoring ranges. Such contractors may be
appointed as full member representatives with all privileges, or they may be assigned
as members of task committees. Task committee members may attend all sessions of
the group conferences, but are usually dropped from participation once the task has
been completed.

(2) For-Profit Contractor (Industry Vendor). Vendors may be invited to attend an RCC
group conference only to present information relevant to the business of the group.
Sales pitches are not permitted. Vendors are allowed to remain in the conference
room during their presentations only. This precautionary measure assures that
vendors are not privy to range reports or group discussions that contain proprietary or
otherwise sensitive information. Special care should be taken by all groups to ensure
that copies of range reports and program information are not indiscriminately
distributed. (See Annex F)

b. Invitations

(1) All vendor (Industry) invitees must be sponsored by current group members. The
sponsoring member is responsible for assuring the vendor presentation is
informational in nature and not a marketing tool. Advance approval for the
presentation must be requested from the group chair, and vendors must be informed
in advance of RCC policy regarding their attendance at group conferences.

(2) Specific information regarding RCC processes and procedures for inviting Industry
presentations is delineated in Annex F, Enclosures 1 through 4.

¢. Minutes, Range Reports, and Attendees Lists

(1) Individuals attending RCC group conferences who are not range members or
associate members are not authorized access to the conference minutes, range reports,
or attendee lists. Group chairs may approve exceptions for U.S. government guests
on a case-by-case basis.
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(2) Copies of presentations made at a group conference may be provided separately from
the minutes with the approval of the group chair and the presenter.

18. PARTICIPATION BY GUESTS AND FOREIGN NATIONALS

a. Guests. Guests at Range Commanders’, EC, or group conferences may be consultants for
or representatives of U.S. government organizations, industries, or universities
(academia) whose technical knowledge will assist or contribute to the interests of the host
group. Guests at standing group conferences may be invited by a group member or
associate member representative provided prior approval of the group chair is obtained.
In addition, guests may be invited to serve on ad hoc groups or committees. Guests at
Range Commanders’ and EC conferences must receive prior approval from the host
commander, the EC Chair, or the RCC Executive Officer. When necessary, the
Secretariat will prepare guest invitations to these conferences and sign and dispatch them
or, when more appropriate, forward them to the RCC or EC Chair for signature and
dispatch.

b. Foreign Nationals. The RCC makes no provisions for participation by foreign nationals.
However, foreign nationals may attend group conferences as guests. Their attendance
must be approved in advance by the appropriate group chair and the conference host,
where all relevant security considerations have been satisfied. Attendance by foreign
nationals at group conferences will be announced at the opening session and will be
reported in the conference minutes and in the group chair’s semiannual report to the EC.
Foreign nationals are not authorized copies of conference minutes or range reports.
Requests for copies of presentations made at the conference must be submitted through
established channels. Additionally, foreign nationals may not serve on a committee
unless approved in advance by the Executive Committee.
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19. ELIGIBILITY TO HOLD OFFICE

All member and associate member representatives in good standing, including range support
contractor personnel, are eligible to hold the offices of standing group or ad hoc group chair and
vice chair. All elections will be reported through the Secretariat to the Tech Repsand EC. T

20. OCONUS CONFERENCE POLICY

The RCC guidelines for requesting approval of a conference location outside of the
continental U.S. (OCONUS) are outlined in Annex A. All OCONUS conference requests
require the specific approval of the Executive Committee. Request forms will be submitted to
the Secretariat for coordination through the Tech Reps to the Executive Committee.

21. MINUTES

a. The minutes of RCC conferences are official records and will be marked FOR
OFFICIAL USE ONLY. Minutes will be sufficiently comprehensive to ensure
continuity. It is important that the group chairs review each set of their group's minutes
to assure they are complete, business-like, and free of extraneous material. A detailed
outline for minutes is at Annex B. (This outline is not all inclusive but serves as a
baseline for required material.)

b. All minutes from group conferences are due no later than 45 calendar days from the end
of the group conference. Any group not meeting the 45 day schedule will be notified by
the RCC Administrative Officer, with a copy of the notification provided to the
respective group’s Tech Rep advocate. An additional 15 day grace period will start on
day 46, the day of Tech Rep notification. If the minutes are not received within the grace
period, the next conference of the affected group will be automatically cancelled and the
Executive Committee informed of the cancellation.

c. Minutes will be processed in the order they are received by the Secretariat. However,
delinquent minutes will be processed after minutes that have been submitted in
accordance with this policy.

d. All conference presenters should be advised by the group chairs in their pre-conference
announcements to provide an abstract or summary for use in the minutes. Program types
all charts, graphs, and like material should be PowerPoint.

e. Minutes are privileged documents for use only within the RCC; consequently,
distribution external to the RCC is prohibited. Should a valid need arise, Range
Commanders, EC members, and group chairs may, on a one-time basis, authorize the
release of a particular set of minutes, or portions thereof, to an external government
agency. Similarly, the Range Commanders, EC members, and group chairs may release
non-sensitive extracts of their minutes to non-government agencies as needs arise.

22. GROUP REPORT AND BRIEFING REQUIREMENTS
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a. [Each group chair will submit a progress report electronically to the Secretariat no later
than 14 days prior to each Tech Reps/Group Chairs joint conference. This report will
contain information on significant activities transpiring since the last report, the status of
current tasks, associate membership changes, cost savings accrued during the report
period, any problem areas needing EC attention, and proposed conference dates, sites,
and sponsors (see Annex C for the group report format). The group reports will be
emailed to each Tech Rep by the Secretariat and will also be placed on the RCC private
page as read-aheads for the Tech Reps at least 14 working days prior to every Tech
Rep/Group Chairs conference. A template for use in preparing group reports is available
on the RCC homepage or by contacting the Secretariat.

b. Group chairs who fail to meet the deadline for submitting their reports must inform the
Tech Rep Chair and the Secretariat electronically of any associate membership changes
and the status of all active tasks no later than five working days prior to the approaching
Tech Rep/Group Chair conference. In addition, these chairs or their representatives must
bring a disk version of their report to the Tech Rep/Group chair conference.

c. The Technical Representatives will review the group reports and extract information for a
consolidated Group Activity Highlights Report. The Tech Rep Chair will present the
Group Activity Highlights report to the EC at their conference. The EC members will
also be able to access the individual group reports on the RCC private page.

d. All briefing charts and other graphic materials presented at EC and RCC conferences will
be on disk in PowerPoint, for use with IBM PC compatible platforms. Electronic copies
of all briefings will be forwarded to the Secretariat 7 days prior to each conference, along
with a summary of the topics presented for use in compiling the conference minutes.

23. PROGRAMS AND TASKS

a. Scope

(1) Group efforts are expended on programs and tasks. Programs address large areas of
concern to the groups where information is continually exchanged, and work is
accomplished. Tasks meet one or more of the following criteria:

(@) A definite product is planned on an approved time schedule,
(b) A significant amount of additional resources is required, and/or
(c) A sensitive or controversial subject is involved.

(2) Tasks may originate with a standing group, ad hoc group, the EC, or with the Range

Commanders. All task proposals will be submitted to the Secretariat, which will

forward them to the Taskmaster and Tech Reps for review and approval. (See Annex
D, for the task proposal guidelines and format.)
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(3) Group activities that do not meet the above criteria for formalization as tasks will be
highlighted by the group chairs in their semiannual reports to the EC. The EC Chair
will, in turn, identify those activities considered to be of significant interest in his
report to the Range Commanders.

b. Responsibilities

(1) Taskmaster

(a) Oversees all task activities. The EC Vice Chair serves as the Taskmaster. The
Taskmaster coordinates the reviews of all tasks, current and proposed, by the
Tech Reps and works with the Tech Rep Chair to update the Group Activity
Highlights Report to the Executive Committee.

(b) Makes recommendations to the Tech Reps and EC on all aspects of RCC tasks
including: the participation required from standing groups, ad hoc committees,
member ranges, associate members and agencies, and industry; funding sources;
documentation and report requirements; and the most efficient utilization of
personnel.

(c) Initiates or recommends any other pertinent actions deemed necessary to assure
proper task assignment and timely completion.

(d) Initiates the review of task products by the Tech Reps, works with the group
chairs to resolve conflicts, and notifies the Secretariat of the Tech Rep decision.

(2) Technical Representatives

The Tech Reps review all completed task products to determine if the task objectives
are satisfied. Based on the recommendations provided by the Taskmaster and their
analysis of the documents, the Tech Reps determine whether such task products
qualify as standards. The Tech Reps also work with the Taskmaster to review the
status of all tasks, current and proposed, and make recommendations to the
Taskmaster and EC regarding whether tasks should be initiated, revised, reassigned,
extended, or closed.
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(3) Group Chairs

(a) When a standing or ad hoc group has been assigned an approved task, the
appropriate group chair is responsible for assuring that all elements of the RCC
and associate agencies that may have a need to be involved are given the
opportunity to participate. If more than one group is involved in accomplishing a
task, the Technical Representatives designate a lead group whose chair will be
responsible for coordination. The lead group is also responsible for reporting the
task status in the group report to the Tech Reps.

(b) Omnibus tasks have reporting requirements in addition to the group report. The
responsible group chair, in conjunction with the task leader, will report monthly
to the RCC Omnibus Manager on contractor performance and funding obligated
for each month’s work.

(c) The group chair will coordinate all changes to group tasks with the Taskmaster,
through the Secretariat.

» Extension of a Completion Date

If an assigned task cannot be completed by the recorded completion date,
the lead group will submit an electronic request for an extension to the
Secretariat citing the reason for the delay and identifying the new
completion date. The Secretariat is authorized to grant up to two
extensions per task, with the exception of Omnibus tasks, and will notify
the Taskmaster of each extension. Total period of each extension will not
exceed six months; any extension request exceeding the six-month limit
will be forwarded to the Taskmaster for action. All approved extensions
will be reported back to the lead group and the task database will be
updated to reflect the new completion date. The Tech Reps will review
the status of each task during their biannual conference and tasks that have
been extended one year beyond the original estimated completion date
will be subject to further review and justification for continuance.
Extensions on Omnibus tasks cannot be approved by the Secretariat. All
Omnibus tasks are required to have a deliverable product for each
allocation of funds. The lead group will submit an electronic request with
a detailed justification for the delay to the Secretariat which will forward
the request to the Taskmaster, Technical Representatives, and RCC
Omnibus Manager. The Technical Representatives then review the
proposed changes and send their comments or suggestions for
improvements to the Taskmaster. The Taskmaster works with the lead
group and RCC Omnibus Manager to resolve any conflicts and notifies the
Secretariat of the final outcome.

» Changing an Existing Task

The scope or end product of an assigned task cannot be changed without
the approval of the Taskmaster and Tech Reps. Such requests should be
sent electronically to the Secretariat, which will forward them to the
Taskmaster and Tech Reps for review and approval. The Tech Reps then
review the original task assignment and the proposed task changes and
send their comments or suggestions to the Taskmaster. The Taskmaster
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resolves any conflicts and notifies the RCC Secretariat to inform the
appropriate group chair of the final decision.

All requests to change the SOW on an approved Omnibus task will be
coordinated through the Taskmaster, Tech Reps and the RCC Omnibus
Manager. Changing the Statement of Work (SOW) on an approved
Omnibus task is not authorized without the approval of the sponsor.

» Processing Task Products

(4) Secretariat

Documents and Reports - Upon completion and approval of a task by the
group responsible, the group chair will forward a copy of the task product,
usually a report or document, to the Secretariat. Electronic distribution
(email) or disk is preferred. A cover letter describing the coordination that
has been accomplished and the distribution that is recommended should
accompany each final document. As in the case of task proposals, the
Secretariat will provide copies of all task products to the Taskmaster. The
Taskmaster will contact the group chair when a task product is not
approved and recommend changes and corrections. After the necessary
modifications have been made, the task product is again submitted to the
Secretariat, which will forward it to the Taskmaster for final review and
approval. The date that the publication, or other task product, is approved
by the Taskmaster is the task completion date. After approval from the
Taskmaster, the Secretariat will forward an OPSEC review letter with the
document number, title, and appropriate distribution statement to the
Group Chair for signature. These letters are required on all task products
and are retained in the RCC archives.

Standards Documents

— The group chair forwards the final version of the approved draft to the
Secretariat, via email or on disk, for final coordination.

— The Secretariat then distributes copies of the draft standard to the
Taskmaster and Tech Reps for comments. The Secretariat also
distributes copies to all group chairs except the preparing group chair.
Group chairs should provide any objections or comments to their
respective Tech Reps.

— The Tech Reps, in turn, send their comments electronically to the
Taskmaster.

— If approved, or approved with minor modifications, the Taskmaster
forwards the final draft to the Secretariat for editing and publication.

— If not approved, the Taskmaster returns the draft to the Secretariat with
guidance for the group. The Secretariat forwards the Taskmaster’s
comments to the group chair. The Group Chair complies with the
guidance received and repeats the process described above.

— The date that the Taskmaster approves the finalized standard and
authorizes the Secretariat to prepare it for publication is the official
task completion date.

22



All task information intended for the Taskmaster and the Tech Reps, including task
proposals, task statements, status reports with enclosures, and task products will be
sent directly to the Secretariat via email (rcc@wsmr.army.mil) or in disk format. The
Secretariat will forward such materials to the Taskmaster and Tech Reps for action.

24. THE RCC ON THE INTERNET

a. Two versions of the RCC Homepage, a public access page and a restricted access
(private) page, now reside on the Joint Interoperability and Systems Technology, Test,
and Training (JIST®) network. The RCC website policy is at Annex E.

b. The public access RCC page on JIST? (http://www.jcte.jcs.mil/RCC) contains a list of all
RCC publications, a number of on-line documents (general distribution only), a list of
member ranges, the RCC internal charter and mission statements, and other information
pertinent to the RCC. Since this is a public domain page, no access authorization or
JIST3 account is needed.

c. The restricted access RCC page on JIST? (http://www.jcte.jcs.mil/jist3) is password
protected. For information on gaining access to this private page, contact the RCC
Secretariat at 505.678.1107 (DSN 258) or via email: rcc@wsmr.army.mil. Included on
this page are links to the RCC member ranges and their commanders, the RCC
Membership Directory, RCC documents (including restricted distribution documents),
minutes of all RCC affiliated conferences, future conference dates and sites, and all of the
information contained on the RCC public page. In addition, repositories for the exclusive
use of each RCC standing and ad hoc group are provided on the private page.

25. RCC DOCUMENTS - DEFINITION AND ACQUISITION

a. RCC documents include standards, technical data, test procedures, operational
procedures, guides, catalogs, glossaries, specifications, and the Universal Documentation
System. A document may originate in a group as the result of an assigned task. At the
completion of such a task, the group processes the proposed document(s) as described
under Programs and Tasks. A draft, following final approval, is sent to the Secretariat for
editing, numbering, printing, and initial distribution. Revising RCC documents is the
responsibility of the originating group. Extra copies on CD-ROM will be retained at the
Secretariat to fill requests by RCC members and other government agencies. Whenever
feasible, RCC documents will be distributed electronically and will be available on the
RCC public and/or private web sites.
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26.

217.

NOTE: A standard is defined as a document established by consensus and approved by
a recognized body, that provides for common and repeated use, rules, guidelines, or
characteristics for activities or their results, aimed at the achievement of the optimum
degree of order in a given context. Standards should be based on the consolidated
results of science, technology, and experience, and aimed at the promotion of optimum
community benefits. (ISO/IEC Guide 2:1996, definition 3.2) Additionally, all RCC
standards will include/reflect the validation/verification data justifying the standard.

b.

A contractor (Industry or Academia) may obtain RCC documents from the Secretariat
when the publications are required to respond to a government contract or Request for
Proposal. In any event, such requests must be accompanied by a current government
contract number, an RFP number or a solicitation number, or be made by the appropriate
government contracting officer. Those contractors who do not have an active
government contract will be referred to the Defense Technical Information Center for
assistance in obtaining RCC publications.

Foreign Nationals may obtain RCC documents as requested by a DoD sponsor through
the established processes involving Foreign Disclosure offices, appropriate Consulates,
and the International Programs Office.

RCC MEMBERSHIP DATA BASE AND DIRECTORY

A database of RCC membership information containing the names, addresses, telephone
numbers, and email addresses of all RCC member and associate member representatives
will be maintained by the Secretariat. Changes in membership information will be
reported to the Secretariat promptly so that this database remains accurate and reliable.

An online version of the RCC Membership Directory, which contains information
extracted from the RCC membership database, is available on the RCC private page.

CORRESPONDENCE

a.

Direct correspondence is authorized and encouraged for the conduct of RCC business.
Because one of the objectives of the RCC is to facilitate the exchange of information
among its members, it is recognized that this goal cannot be achieved without assuming a
need to know. Groups may also communicate directly with commercial and academic
agencies, identifying themselves with their respective groups rather than their parent
ranges. All members are cautioned to avoid any commitments that may be construed as
obligating the government or may be interpreted as favoritism toward any private
contractor or consultant. Such contacts will be for information purposes only and will at
all times be represented as such. All classified material must be handled and transmitted
in accordance with existing security regulations.
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b. With the exception of invitations to future conferences, correspondence originating
within the RCC and directed to an agency of higher authority will be prepared for the
approval and signature of the current RCC or EC Chair.

c. Other correspondence sent to outside agencies will be signed by the EC Chair, group
chair, or the RCC Executive Officer, as appropriate.

d. Use of RCC stationery will be restricted to persons requiring it because of their
position;that is, an officer, committee chair, or project officer. Signature blocks on RCC
stationery will reflect the signer’s position.

28. SECURITY/CLASSIFIED MATERIAL

a. Discussion and disposition of classified material at a conference must be coordinated
beforehand with the chair and host range so that adequate preparations can be made.
Applicable service regulations will be followed at all times to ensure that classified or
sensitive information is protected. If a group conference is held at a commercial facility,
the host range must approve security arrangements before classified information may be
discussed.

b. All presentations should be clearly marked on the title slide to show the sensitivity
designation of the material included in the presentation. For example: Approved for
Public Release or For Official Use Only — Sensitive Material Included. All presenters
are solely responsible for obtaining the appropriate security reviews of the presentation
content from their respective Security Office.

c. The RCC restricted page is not approved for storage of classified information. Any
classified presentations will not be included in the minutes or on the RCC archives.

NOTE: Currently, none of the RCC archived data, documents, minutes, or standards are
classified.

29. SECRETARIAT

The office of the RCC Secretariat is located at White Sands Missile Range (WSMR), NM. It
is service (Army) and contractor staffed. The Secretariat is funded through the member ranges
with member ranges assessed an equal amount annually to defray all the operating expenses of
the Secretariat including salaries. The full-time Secretariat staff is comprised of the RCC
Executive Officer, an administrative officer, a technical publications editor-writer, and word
processing personnel who provide administrative services to all RCC elements. The office is
responsible for preparing, reviewing, editing, processing, printing, and distributing minutes and
documents, and maintaining the historical records of the RCC. Secretariat personnel record and
update the task status for the Taskmaster and assist in the preparation of the task briefings for
presentation at the EC and RCC conferences. Membership records and a directory of current
personnel assignments within the RCC of both member and associate member representatives
are maintained, and membership applications are processed by the Secretariat. In addition,
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Secretariat personnel are responsible for maintaining the RCC Homepage on JIST? and for
ensuring its health and welfare. The Secretariat’s email address is rcc@wsmr.army.mil.
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Annex A

RANGE COMMANDERS COUNCIL (RCC)
OCONUS POLICY AND FORM

I. Guidelines. The Range Commanders Council Guidelines for approval of OCONUS
conference requests are as follows:

a. RCC conferences held outside the Continental United States (OCONUS) will
normally be conducted at or in the local area adjacent to an RCC member range.

b. Any OCONUS conference location will require specific approval by the EC.

c. All conference location requests will be submitted in accordance with current
guidelines. The information identified in paragraph IV of the Guidelines (below) will
accompany all requests for OCONUS conferences.

d. Requested information will be submitted to the Tech Reps Chair at least 6 months in
advance of the proposed conference date. The requests will be presented to the EC
for final action.

I1. Background. The Range Commanders Council (RCC) has long been sensitive to the
perceptions associated with holding RCC, Executive Committee (EC), Technical Representative
(TR), and Group conferences outside the Continental United States. For many years, the
practice has been for such conferences to be held on-CONUS with very few exceptions granted
only when extenuating circumstances exist. Over the last few years, the EC has approved a few
OCONUS requests and in September 2002, the EC and RCC itself met OCONUS. There were a
number of OCONUS conference requests presented at the February 2003 EC/RCC conference in
Las Vegas. This topic was discussed in the EC executive session. As a result of that discussion,
the EC agreed to develop and consider some more definitive guidelines for approval of
OCONUS conferences.

I11. Purpose. To develop guidelines to assist the EC in the decision making process when
evaluating requests for approval of OCONUS conferences.

IV. Guidance. Provide explanations in answering the following questions to allow the EC
sufficient detail to understand and discuss the pros and cons of each request.

a. Location - Is the proposed conference site an RCC member site?

YES NO
Explain.
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. Agenda - Does the agenda include an item of significant importance to the RCC as a
whole where success is contingent on the OCONUS location?

YES NO
Explain.

Duration - Does the proposed conference agenda drive TDY time-lines in excess of
what’s considered a normal conference, e.g., weekend stay-over?

YES NO
Explain.

Cost - Is the proposed location a high cost per diem area?
YES NO
Explain.

Accessibility - Will the proposed location drive significant increase in travel time for
a preponderance of expected participants?

YES NO
Explain.

Participation - Do at least 80% of the group members have a commitment from their
senior management to fund their participation in the OCONUS conference?

YES NO
Explain.

Security - Will the proposed location pose an increased security concern from a
physical or information security perspective?

YES NO
Explain.

Rationale - Does the rationale and justification for the OCONUS conference pass the
“Washington Post Test?”

YES NO
Explain.

Quantity - Are there other groups currently approved for OCONUS conferences
during same period?

YES NO
Explain.

History - When was the last time this group met OCONUS?
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Annex B
MINUTES OUTLINE

1. All material for inclusion in the minutes should be forwarded as separate files to the
Secretariat in electronic format on a disk, using MS Word and PowerPoint. Formats must be
compatible with IBM PC or similarly configured platforms. Criteria for an approved set of
minutes follow.

a. The Secretariat will format the cover, title page, table of contents, and page numbers.
The following information is required for a complete set of minutes:
(1) Agenda
(2) List of Attendees
(3) Minutes
e Convene
e Approval of last conference minutes
e Chair’s report
e Old business
e New business
e Membership actions
e Elections (if applicable)
e Committee appointments
e Task status updates
e Summaries of range reports
e Summaries of presentations
e Future conference dates
e Adjournment
(4) Reports
e Range reports
e Special technical reports
e Committee reports
e Task reports
e Chair’s report to the Executive Committee (when appropriate)
e Presentations (will be included as individual appendices)
(5) Other (optional)
e Cumulative attendance roster
e Roster of past conferences (sites/hosts)

b. A Times New Roman font (12 point) will be used in producing all draft text. Text will be
single spaced, with margins set to accommodate 8 1/2- x 11-inch paper.

c. Inthe event that hardcopy is submitted, it must be first quality so all pages can be readily
scanned.
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2. The Secretariat will post the complete set of minutes on the group web page, under the RCC
restricted site. Presentation material may still be posted on the group web page by the group
webmaster. A copy of the complete minutes will be maintained at the Secretariat in the RCC
archives.

3. Address for mailing CD-ROM or zip disk —
Secretariat, Range Commanders Council
CSTE-DTC-WS-RCC

Bldg 100, Room 138
White Sands Missile Range, NM 88002
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Annex C
GROUP REPORT OUTLINE

1. A group report format template (PowerPoint) is available from the Secretariat
(rrc@wsmr.army.mil). A sample template is provided at Enclosure 1 to this annex. Information
provided in the report should cover activities since the previous EC conference. The group
report consists of a sectioned administrative slide with backup slides provided as needed. The
administrative slide may be pulled from the report and used separately by the EC to brief new
Commanders. See enclosure 1 to annex C for a report format.

2. Section information for the administrative slide is included below

a. Section 1 — Group Mission Statement. Insert a short description of the group’s major
functions or an excerpt from the mission statement.

b. Section 2 — Photo or Graphic. A photo or graphic depicting the focus of the group may
be inserted in this area. This section is optional and may be eliminated to expand Section
1 if needed.

c. Section 3 — Technology Focus. Provide a list of areas the group is monitoring or actively
working. Backup slides will be used to provide more details.

d. Section 4 — Task Summary. A consolidated task summary slide will be prepared with a
separate backup slide provided for each active task. A numerical count of all completed
tasks will be provided.

e. Section 5 — Significant Activity/Special Attention Items (A bulleted list of items provided
for EC information or items requiring EC action). Backup slides will be used to provide
more detail (i.e., background, solutions, etc.).

f. Section 6 — Administrative Information. This area is used to provide a quick look at data
on conference status, cost savings, group size, and group chair contact information.

2. Individual slides are required for task list, individual task status, special activity items,
conference status, cost savings and avoidances, inter-group activity, member range
representation at last 5 conferences, and group structure. An electronic template is available
from the Secretariat.

3. During the Technical Representative/Group Chair session, 64th EC Conference, August 2004,
the following definitions were developed:

COST AVOIDANCE - Requirement identified, not budgeted.
COST SAVINGS - Applies to funds that were budgeted but not spent.

BORROWY/LEASE - 10% total acquisition cost per month
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TRANSFER - 100% acquisition cost

The standard cost per man-year savings was determined to be $100K.
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Enclosure 1 to Annex C

olidet = XX GROUP
-. c%?r'llr%:nders- (X X G )
4= Council T Month and year of
EC conference
Brief description of the Photo, grapkic, or Technology Focus
major functions / charter of iﬂgﬁ,;,':,%° FY,‘;:;e
the group. watch the size of ® Areas the Group should be focusing
the file, these are Change the title if Technology Focus is not a valid
ematied and descriptor
: downloaded.
Thlrougho;lt Uits chart.tgjlse OR ® Color code the bullet (by group self assessment)
as large a font as possible, Ciminate and on the performance / attention given to each topic
but do not use fonts Ie_ss L . — RED/YELLOW/GREEN
than 14 point. Keep titles i1 15 ) g i
larger than subtext. space
Significant Activity / Special Attention
Task Summary List here items the EC needs to know about
» Active — list # and link to a list by or make a decision on
task number and title . .
. . Provide some details on your top one or two
= “Omnibus” funded — list # . y P
. as room permlts.
= Include any info you deem
informative , ,
« Completed — list # » Link to other slides as needed
Slide 2

P :
Ay XXG Task List

: Produce a great standard

List all the tasks and their titles. The task numbers should then be
hot inks to the detailed task status reports. Color code the task title
green, red or yellow depending on the group’s self assessment
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Slide 3

Slide 4

R A o TASK STATUS REPORT
- ol - XXG-YY Produce a Great Standard

SCOPE/END PRODUCT: This info should be concise and mirror the info from
the task proposal, modified as needed.

DOT&E FUNDED: Yes or No, if Yes then show the contractor and $ amount
ASSIGNED: Date task number assigned ACTUAL START DATE: When
work started

ORIG. COMPLETION DATE: From task proposal

REV. COMPLETION DATE: as needed @ TASKMASTER COORDINATION: y
orn

COMMENTS/RECENT PROGRESS: Info to help Tech Reps / EC assess
progress and performance

ISSUES/PROBLEMS: Explanations for extensions, decisions required, etc.
TASK LEADER: Name, Org, Phone/email
(Color Patch at the top coincides with the group assessment of the task — same

as the color on the task list slide. You need to produce one of these slides for
each task.)

Fr

:c’mg,s‘- TASK STATUS REPORT

= Council -

XXG-ZZ Study a Hard Problem

SCOPE/END PRODUCT: This info should be concise and mirror the info from the task
proposal, modified as needed.

DOT&E FUNDED: Yes or No, if Yes then show the contractor and $ amount
ASSIGNED: Date task number assigned ACTUAL START DATE: When work started
ORIG. COMPLETION DATE: From task proposal

REV. COMPLETION DATE: as needed @ TASKMASTER COORDINATION: y or n

COMMENTS/RECENT PROGRESS: Info to help Tech Reps / EC assess progress and
performance

ISSUES/PROBLEMS: Explanations for extensions, decisions required, etc.

TASK LEADER: Name, Org, Phone/email

(Color Patch at the top coincides with the group assessment of the task — same
as the color on the task list slide. You need to produce one of these slides for
each task.)
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Slide 5

Slide 6

FF TASK STATUS REPORT

A Range(/ W=

ey XXG-AA Develop a Training
T ool

SCOPE/END PRODUCT: This info should be concise and mirror the info from the task
proposal, modified as needed.

DOT&E FUNDED: Yes or No, if Yes then show the contractor and $ amount
ASSIGNED: Date task number assigned ACTUAL START DATE: When work started
ORIG. COMPLETION DATE: From task proposal

REV. COMPLETION DATE: as needed @ TASKMASTER COORDINATION: y or n

COMMENTS/RECENT PROGRESS: Info to help Tech Reps / EC assess progress and
performance

ISSUES/PROBLEMS: Explanations for extensions, decisions required, etc.

TASK LEADER: Name, Org, Phone/email

(Color Patch at the top coincides with the group assessment of the task — same
as the color on the task list slide. You need to produce one of these slides for
each task.)

= fargel = XXG SPECIAL ACTIVITY

mw Commanders W=
= Council -

» Provide all the info you want relative to
these items, including any actions you
want/need.




Slide 7
-'g%g)dg‘. XXG CONFERENCE STATUS

aw Council -

LAST CONFERENCE:

Dates:

Hosted by:

# Member + Associate ranges/orgs belonging to the Group: # of orgs

# Member + Associate ranges/orgs represented at this conference: # of
orgs

Number of Member + Associate Representatives: # of people

Number of Guests: # of people

NEXT CONFERENCE

Dates:
Hosted by:
Location:

FUTURE CONFERENCES

Slide 8

Fr XXG COST

4w Range -

= o - SAVINGS/AVOIDANCES

FROM TO DESCRIPTION VALUE

« GUIDANCE FOR REPORTING COST SAVINGS/
AVOIDANCE - from the 64th RCC/EC Conference

Cost Avoidance — Requirement identified, not budgeted
Cost Savings — Requirement budgeted, not executed
Borrow/Lease — 10% total acquisition cost per month
Transfer — 100% acquisition cost

Savings/avoidance should be attributable to RCC activity
association, or contact.
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Slide 9

Slide 10

-'g%g)d‘_ XXG INTER-GROUP ACTIVITY

aw Council -

e 277G
* Joint meeting

« AAG
e Joint task

e YYG
e Areas of common interest / focus

.An!ngeé- MEMBER RANGE REPRESENTATION —

mw Commanders W=

= Council = LAST 5 CONEERENCES

GROUP SPRING 2004 FALL 2004 SPRING 2005 FALL 2005 SPRING 2006
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Slide 11
GROUP STRUCTURE

e Show list of officers
e Show list of task leads

» Show list of committees to include reason
for committee and any tasks assigned to a
committee
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Annex D

TASK PROPOSAL GUIDELINES AND FORMAT

1. GENERAL

a.

The form is designed to accommodate funded (Omnibus) and unfunded (in-house) task
proposals and feedback from the Taskmaster on the approval/disapproval of each
proposal. Task proposals should contain enough information to allow an independent
review by the Taskmaster and Technical Representatives. The task approval process
flowchart is enclosure 1 to this annex.

Task proposals can be submitted at any time for review. However, all task proposals
approved for funding will be held in a “Pending” status until June when they will be
submitted to the sponsor for funding consideration in the next fiscal year. Pending tasks
may also be accomplished through end-of-year funding, if available.

All task proposals will be submitted on the proposal form (enclosure 2 to this annex) to
the RCC Secretariat via email to rcc@wsmr.army.mil. The proposal form will be used
for all tasks whether they are contractor supported or worked in-house by the group
members. Each accompanying email must be sent by the respective group chair and
include a statement verifying that the task proposal has been reviewed and accepted by
the group’s membership. The email will be forwarded with the proposal to the
Taskmaster.

2. TASK PROPOSAL FORM

a.

Identify whether the task requires funding and contractor support. ldentify the funding
source (i.e., Omnibus, range supported, or other). For funding sources other than
Omnibus, provide details in the Section B, Comments.

Section A (Required for all tasks)

(1) Title — Self-Explanatory

(2) Scope and Specific Objectives — State the reasons the task is proposed and how the
task will benefit the test and training ranges. Identify the end product (i.e., RCC
standard, guidelines, document, technical report, database etc.).

(3) Utility of End Project — Describe what the end product will be used for and who will
use it.

(4) Resources Required — Identify any additional resources (manpower, TDY) that may
be required to complete the task.

(5) Additional Coordination Required — Identify coordination with or review by other
RCC groups or organizations outside the RCC.

(6) Life Cycle Support Required — If the task product will require regular, routine life
cycle maintenance, a Life Cycle Support Plan must be attached to the proposal. The
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C.

plan must include an estimated support cost, a projected maintenance schedule, and it
must identify who will be responsible for performing the maintenance (i.e., contractor
or group members).

(7) Milestones — For unfunded tasks indicate the actual date (month/year) that the group
will begin task work and the completion date for expected delivery of task product to
the Secretariat. For funded tasks, see Section B, line 5.

(8) Assigned Task Lead — Provide the name, phone number, and organization of the
individual who will be the point of contact for the task. The task lead is responsible
for coordinating the Statement of Work, the quarterly progress reports, and task status
reports as required by the sponsor and the RCC Tech Reps.

(9) Comments — Identify any regulatory or legislative initiatives that are driving the task.

(10) Reporting Requirements — The status of unfunded tasks must be reported in the
biannual Group Chair report prior to each Executive Committee conference. Problem
areas should be reported as soon as they are known.

Section B (Mandatory for all tasks requiring funding and contractor support.)

(1) Total Cost Estimate — Show estimate for contractor support only. Funds supporting
RCC tasks are not secured to support government or group member’s travel or
salaries.

(2) Contractor Assignment — Identify a recommended contractor who can provide the
services required.

(3) CTEIP Project Relevant — Is the task objective related to an existing CTEIP project?
If so, provide the program name and describe how the task can be tied to it.

(4) Approach — How is the contractor expected to carry out the task? List any surveys or
data calls that might be conducted.

(5) Milestones — Show projected milestones, in months, after receipt of funding.

a) Contract award date —
b) Actual start date —
c) Completion date —

(6) Comments — Identify the impact if funding is not approved. For funding sources
other than Omnibus, provide details on the funding source including a point of
contact.

(7) Reporting Requirements — In addition to the status report in the semiannual Group
Chair report, funded tasks carry additional requirements for reports to the RCC
Omnibus Manager. A report on the receipt of funds and award of contract is
mandatory with monthly status reports due to the RCC Omnibus Manager until the
task is completed and the task product is approved by the Tech Reps.

Section C For Secretariat and Taskmaster Use

(1) Secretariat - Responsible for recording the date the proposal was received via email
and the name of the group chair submitting the proposal. The Secretariat will forward
the task proposal to the Taskmaster and Tech Reps for consideration.

(2) Taskmaster — Responsible for consolidating the Tech Reps’ approval/disapproval of
all task proposals and providing feedback to the Secretariat on the reasons for each
decision.

(3) Secretariat — Responsible for informing the group chair of the approval/disapproval
decision. If approved, the Secretariat will assign a task number and return the task
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form to the group chair and task lead. If disapproved, the Secretariat will return the
form to the group chair for action as directed by the Taskmaster.
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Enclosure 1 to Annex D
TASK APPROVAL PROCESS

EXECUTIVE COMMITTEE

T

Issues and Status

EC VICE CHAIR (TASKMASTER)

\

N

APPROVE DISAPPROVE ADVISE
|
|
i \
v
RCC SECRETARIAT-—— = TECHNICAL

REPRESENTATIVES

v

IMPLEMENT PROPOSE

|/

GROUP CHAIRS €« ——d
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Enclosure 2 to Annex D

TASK PROPOSAL

From: (Insert Group Name)
Funding and contractor support are not required. (Complete Section A only)

Funding and contractor support are required. (Complete Sections A and B)
Omnibus Range Sponsored Other (Explain in Comments)

SECTIONA

1. TITLE-

2. SCOPE AND SPECIFIC OBJECTIVES -

3. UTILITY OF END PRODUCT -

4. RESOURCES REQUIRED -

5. ADDITIONAL COORDINATION REQUIRED —

6. LIFE CYCLE SUPPORT REQUIRED YES NO
(If yes, a Life Cycle Support Plan must be attached to the proposal.)

7. MILESTONES - (Unfunded tasks. For funded requirements, see Section B, line 5)

a. Actual Start Date —
b. Completion Date (submittal to Secretariat)

8. ASSIGNED TASK LEAD

a. Name -
b. Organization —
c. Phone number -

9. COMMENTS -

9. REPORTING REQUIREMENTS - Submittal of this task proposal acknowledges the
requirement to submit a progress report to the RCC Technical Representatives in the
semiannual Group Chair Report.
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SECTION B (Mandatory for all tasks requiring funding and contractor support)

1.

2.

TOTAL COST ESTIMATE -

CONTRACTOR ASSIGNMENT -

CTEIP PROJECT RELEVANT? YES NO
If Yes — Provide name of CTEIP Project

APPROACH -

MILESTONES

a. Contract Award Date -
b. Actual Start Date -
c. Completion Date —

COMMENTS -

REPORTING REQUIREMENTS - Submittal of this proposal for funding and contractor
support acknowledges the following special reporting requirements

a. Initial report on receipt of funds and contract award to the RCC Omnibus Manager.
b. Monthly progress reports RCC Omnibus Manager until the task is completed and
accepted as a task product by the Tech Reps.

SECTION C (For Secretariat and Taskmaster use only)

1.

2.

3.

Secretariat

a. Task proposal received via email on (insert date) from (insert Group Chair’s name).

b. Proposal forwarded to Taskmaster/Tech Reps on (insert date). Suspense date (insert
date).

Taskmaster

a. Task proposal (approved/disapproved) on (insert date).

b. Reason for approval/disapproval (insert criteria used by Tech Reps). If applicable,
indicate action to be taken by group (i.e., rewrite of proposal, expanding the scope of an
existing task)

Secretariat

a. Approved Task
(1) Assigned task number (insert task number).
(2) Returned to group chair on (insert date)
b. Disapproved Task
(1) Returned to group chair on (insert date)
(2) Action to be taken by group
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Annex E

RANGE COMMANDERS COUNCIL (RCC)
WEBSITE POLICY

PURPOSE: The purpose of this policy is to establish access restrictions for the RCC private
website and to familiarize users with the public and private website capabilities located on
the Joint Interoperability and Systems Technology, Test and Training (JIST?) network.

. SCOPE: This policy applies to all Secretariat personnel, RCC member and associate
member representatives, and approved special access users.

RESPONSIBILITIES:

Secretariat personnel are responsible for providing copies of this policy to all newly
appointed member and associate member representatives and to any individuals who
have been approved for special access to the private website.

RCC member and associate member representatives and special access users are
responsible for protecting the private website and the restricted documents and minutes
that reside there.

JIST® administrators are responsible for verifying that individuals who request access to
the private RCC website are listed in the RCC directory or have been authorized access
by the Secretariat.

SITE DESIGNATIONS:

Private RCC. Access to the private page requires a Common Access Card (CAC) or a
DoD PKI certificate. The private website contains information that is subject to the
Privacy Act or proprietary to the RCC or DoD contractors. The RCC Membership
Directory, group meeting minutes, and restricted access documents/special reports reside
on this site. Enclosure 1 is a navigation guide for the private website.

. Public RCC. The public website contains information which has been approved for
public release. All RCC documents which are designated Distribution A: Approved for
Public Release; Distribution is Unlimited may be downloaded from this site. Enclosure 2
is the navigation guide for the public website.

. ACCESS RESTRICTIONS:

a. Private RCC. The RCC private page at http://www.jcte.jcs.mil. All appointed member

and associate member representatives are automatically authorized access to the private
website. Contractor employees who have been appointed by an RCC member or
associate member range/facility are also authorized access to the private website. Access
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is withdrawn when the individual is removed as a representative. Individuals who are not
appointed representatives may be granted special authority to access the private site (see
paragraph 5c).

b. Public RCC. No restrictions are placed on access to this site. To access the public page,
go to http://www.jcte.jcs.mil/RCC.

c. Special Access. Individuals who are not appointed representatives may be granted access
to the private site under certain criteria:

(1) RCC Commanders, Executive Committee members, Technical Representatives, or
group chairs may sponsor individuals for access to the private site by sending an
email to the Secretariat. Group representatives who are interested in sponsoring an
individual must coordinate the request with their respective group chair.

(2) OSD and other U.S. government personnel who are supporting RCC initiatives and
request access will be considered on a case-by-case basis. Access may be requested
by sending an email to the Secretariat.

6. REGISTRATION AND LOGIN PROCEDURES:

a. Registration. Enter the JIST® Homepage at http://www.jcte.jcs.mil/. In the bottom right
corner, select Register for a JIST® Account. Complete all required fields. For member
range representatives, your range's RCC Technical Representative should be listed as
your sponsor. The group chair is the sponsor for associate members. Other individuals
will receive instructions from the Secretariat. In the Comments section include the
following statement: "Need paxRCC access.” Submit the online registration form. The
JIST? administrators will contact you to complete the registration process and assign a
password.

b. Login.

(1) Private Website: Requires use of a CAC or DoD PKI certificate. Go to
http://www.jcte.jcs.mil. Under JIST3 Technology Portal, select (RCC, Private).
Login and go straight to RCC private page.

(2) Public Website: For direct access, go to http://www.jcte.jcs.mil/RCC. It can also be
reached from the JIST® Homepage (http://www.jcte.jcs.mil), by selecting Public
Home. If you use the Public Home link, go to JIST® TECHNOLOGY FOCAL
POINTS and select Range Commanders Council (RCC).
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7. POINTS OF CONTACT:

a. Secretariat — The RCC Secretariat is located at White Sands Missile Range, NM and can
be reached by telephone (505) 678-1107 (DSN 258-1107) or email at
rcc@wsmr.army.mil.

b. JIST® - The system resides at Patuxent River, MD. Administrators can be reached at
(301) 342-7501 or by email at jist3@tecnetl.jcte.jcs.mil.

Enclosures
1. Navigation Guide to Private Website
2. Navigation Guide to Public Website
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Enclosure 1 to Annex E

NAVIGATING THE RCC PRIVATE WEBSITE

RCC HOMEPAGE

e What’s New — Contains information on upcoming Commanders and Executive
Committee meetings along with links to immediate past meetings of the Commanders
and Executive Committee. Also contains list of new and obsolete documents.

MEMBER RANGES

Map: Clicking on a star will open that range's homepage. You must close the window to

return to the RCC Member Ranges page.

Service Logo: Clicking on the Service logo will display the RCC member ranges and their

Commanders' names.

INTRODUCTION - History, Mission, Vision, Scope and Charter

ORGANIZATION

Range Commanders - Minutes and briefings from past Commanders' meetings are located

here. Also, information on future meetings will be posted as it becomes available.

Executive Committee - Minutes and briefings from past Executive Committee meetings are

located here. Also, information on future meetings will be posted as it becomes available.

Technical Representatives - Displays description of duties/mission of the Technical

Representatives.

Secretariat - Displays description of the Secretariat's duties/mission. Also includes list of

Secretariat staff and contact information.

Participation - Displays RCC policy on participation in group meetings and RCC Groups

Group Acronym button - Opens private group page

Group Name - Displays description/mission statement of group activities

RCC GROUPS - Opens to Organization page and group page buttons

GROUP TASKS - Opens to a summary of active group tasks

MEETING SCHEDULE - Shows scheduled meetings dates for all RCC groups

LINKS - Links to other sites of interest to RCC members

RCC DIRECTORY - Select group acronym button to display a two-column, printable

listing of all group members/associate members. Additional search options are also shown.

PUBLICATIONS

e List of Documents — Shows document number, title, date, and distribution statement.

e Download Online Documents — Select documents to download, including restricted
documents.

e Document Request - Online document order form.

REPOSITORIES

e Historical documents

e Group Repositories

FORMATS

e Group Reports - Powerpoint file

e Task Proposal - Word file

e Task Status - Powerpoint file

e Minutes - outline of required contents
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o O&P DOCUMENT
e RCC Organization and Policy Document
o SAVINGS/AVOIDANCES
e Cost savings/avoidances per year since 1990
e RCC definitions of cost savings and cost avoidances
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Enclosure 2 to Annex E

NAVIGATING THE RCC PUBLIC WEBSITE

RCC HOMEPAGE - Opening page

Q
°

e o o o (0 (O

OO QO o o o

MEMBER RANGES

Map: Clicking on a star will open that range's homepage. You must close the window to

return to the RCC Member Ranges page.

Service Logo: Clicking on the Service logo will display the RCC member ranges and their

Commanders' names.

INTRODUCTION - History, Mission, Vision, Scope and Charter

ORGANIZATION

Range Commanders - Mission statement for Commanders

Executive Committee - Mission and duties of the Executive Committee.

Technical Representatives - Mission and duties of the Technical Representatives

Secretariat - Displays description of the Secretariat's duties/mission. Also includes list of

Secretariat staff and contact information.

Participation - Displays RCC policy on participation in group meetings and RCC Groups.

Group Acronym button - Opens public group page if available

Group Name - Displays description/mission statement of group activities

RCC GROUPS - Opens to Organization page and group public page buttons

GROUP TASKS - Opens to summary list of active group tasks

PUBLICATIONS

e Download Online Documents - Download documents that are approved for public
release.

e List of Documents - Shows document number, title, date, and distribution statement.

DRAFT DOCUMENT REVIEW

e Select the Group that is hosting the review

e Select the "pink sheet" document for viewing

O&P DOCUMENT

e RCC Organization and Policy Document

SAVINGS/AVOIDANCES

e Cost savings/avoidances per year since 1990

e RCC definitions of cost savings and cost avoidances

LINKS - Links to other sites of interest to RCC members

PRIVATE RCC - Links to private page on JIST® (requires login).
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Annex F

RANGE COMMANDERS COUNCIL (RCC) RCC PROCESSES AND
PROCEDURES FOR INVITING INDUSTRY PRESENTATIONS

Applicable information is as delineated in following Enclosures 1 through 4 to ensure equitable
vendor / Industry notification and ability to participate in RCC groups processes where
presentations are requested.

Enclosure 1 to Annex F
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SPECIAL INDUSTRY SESSION OF THE RANGE COMMANDERS COUNCIL (RCC) -
FEDERAL BUSINESS OPPORTUNITIES (FBO) NOTICE

EXAMPLE

(Standing Group Name — as applicable)
(date of Conference, meeting or convention)

The Range Commanders Council ‘s Optical Systems Group (OSG) will be conducting a
special “open to industry session” at its fall meeting in (location). The purpose of the
session will be for government representatives to present and discuss future
requirements of the OSG. The session format will be:

a.

0T

Airborne imaging requirements

Land base high speed and ultra high speed requirements
Missile and rocket launch imaging requirements
High-speed IR requirements

Tracker user requirements

Each government presenter will give a 15-20 minute presentation on one of the specific sub
groups and then the floor will be opened up for questions and discussions. This special session
will be held on November 1, 2000 at 1pm in the Bahia Hotel, 998 West Bay Drive, San Diego,
CA telephone# 858-488-0551. The web site is http://www.bahiahotel.com/. The Bahia is located
in the Mission Bay area and is 15 minutes from the San Diego Airport.

Industry representatives that are interested in signing up to attend and/or have questions please
contact the undersigned.

Group POC name
Secretary OSG
Aberdeen Test Center

Ph

E-mail:

» This announcement would be posted on the FBO site for 60 days prior to the meeting. It
would be posted by the Standing Group Chairman’s activity.

» Website is www.fbo.gov go to “what’s new’’and to FedBizOpps Buyer and click on
registration form (unless your activity is already registered).
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Enclosure 2 to Annex F

NOTIFICATION OF INDUSTRY SESSION TO RCC MEMBERS
(Standing Group Name, as applicable)
(date and location of Conference, Meeting or Convention)
(Send via email — and copy RCC Secretariat)

Annex B EXAMPLE
Fellow members

1. 1 wanted to send out this letter to update the membership of the special industry session that
will be conducted this October in San Diego. Since the host range is not having a range tour, we
will use Wednesday afternoon to conduct the special industry session. | have received 4
volunteers from the membership to participate on the panel and give a short presentation on one
of the major sub groups within OSG. | am still in need of one more volunteer to survey the
membership for airborne requirements and give a short presentation. The five recommended sub-
groups and presenters are:

f. Tracker user requirements — WSMR - Eric Husman?

g. Airborne requirements - ?

h. Land base high speed and ultra high speed — ATC — Mark Stern

i. Missile or rocket launch requirements — Vandenberg AFB

j. High-speed IR requirements - SPAWAR- Delmar Haddock

2. The information exchange meeting will be held on Wednesday afternoon and will be open to
all participants. An announcement will be posted in the Commerce Business Daily (CBD)
regarding this meeting date, time, purpose and location.

3. Each presentation should be no longer than 15-20 min and give some insight into
what a data acquisition system would need to have to meet future requirements .

4. The floor would be open to questions after each presentation.
The panel will act as the facilitator during the question and answer period, when not only
the panel and presenters will participate but also the OSG membership in the audience.

5. Comments, suggestions, questions and names of volunteers to participate on the panel
should be directed to:

POC

Aberdeen Test Center

DSN:

COM:

Email address:

6. Remember this is the OSG presenting our needs to industry. Industry will not be making any

presentations during this portion of the agenda all they will be allowed to do is ask questions. |
hope that this format will foster some good and meaningful dialogue between the OSG and
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industry thus, benefiting the OSG with future products that more closely meet our needs.
*““signed”

POC
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Enclosure 3 to Annex F
RCC GUIDELINES TO VENDORS FOR TECHNICAL PRESENTATIONS
Revised 03 November 2005

. All presentations must be sponsored by a (Group / RCC ) representative. Sponsor
information must be included with your presentation abstract.

The RCC can provide a forum for industry or other Government agencies to report on
scientific or technology breakthroughs or progress in research efforts that may lead to state of
the art technical advances and progress/ developments regarding . Product
sales oriented presentations will not be considered.

The sponsor or presenter must email a one page abstract to the Group Vice-Chairman (email
address) and RCC Secretariat, rcc@wsmr.army.mil. This abstract will be sent to each
member of the review committee for consideration. If accepted, the presenter and sponsor
will be notified and the Group Secretary will add the presentation to the agenda. A sample
abstract and submitting instructions will be emailed on request to interested parties.

. Admission to the meeting proceedings is restricted, out of consideration for proprietary
design information and legal concerns, to representatives from the presenting company only.
No permission will be granted to "sit in" on other presentations.

Each presentation will be given a twenty-minute duration on the agenda with ten minutes for
guestions and answers.

Time does not allow for equipment demonstrations during the presentations. Small items
that materially aid in the understanding of the topic and are small enough to be passed
around are permitted. Larger items and actual demonstrations will have to be done after
regular meeting hours. The RCC / Host is not responsible for providing demo facilities.
Participants must make their own arrangements

. As a sponsor, inform the presenter that using time to give company history, facilities
overviews, sales figures, and organization charts detracts from the technical aspects of the
briefing. Keep the presentation focused on the technical aspects being discussed.

The presenter should have at least 50 copies of the abstract and title slide as a minimum for
handouts which should include: the presenter's name, company, phone and fax numbers,
web site, the sponsor's name, range, phone and fax numbers.

. An electronic full text version (not just bullet slides) of the presentation in either Microsoft

Word or PowerPoint is required. The company logo should be omitted from all but the title
slide of the presentation. The meeting report is a "For Official Use Only Document” not an
advertising brochure.



Enclosure 4 to Annex F

SAMPLE
High speed digital imaging systems based on advanced CMOS sensors

Sponsor:

Dennis Fisher
Vandenberg AFB, CA
1.805.606.7766 phone

1.805.605.6385 fax
dennis.fisher@vandenberg.af.mil

Presenter:
Mr. Alex Aciu, Vision Research Inc

Authors:
Alex Aciu, Andy Jantzen, Connie Jantzen
Vision Research Inc. Wayne, NJ 07470 USA

Contact Information:

1.800. RESOLUTION (USA and Canada only)
1.973.696.4500 phone
1.973.696.0560 fax
www.visiblesolutions.com website
phantom@Vvisiblesolutions.com e-mail

Search keywords:
CMOS, high speed digital cameras, CMOS high speed color cameras, CMOS sensitivity, CMOS
resolution, CMOS microsecond shuttering, high speed motion analysis, slow motion cameras,
high speed cameras, digital imaging, photo-instrumentation, separation testing, film camera
replacement, Phantom

Abstract:
Just over 100 years ago, Edward Muybridge demonstrated that unseen, high speed, transient
events are hidden within every motion we see. Ever since, the search has been to design and
develop new imaging systems to act as extensions of our eyes and memories to record and
preserve the unseen.

This paper will discuss how an innovative CMOS sensor technology gives significant new
capabilities to high speed digital cameras and imaging systems. First, we will compare this new
CMOS technology to conventional CCD-based devices in terms of sensitivity, resolution, speed,
pixel count, microsecond shuttering, power consumption, and color. Next, we will discuss how
this CMOS technology allows important advances in a) image acquisition rates (up to 30,000
pps); b) synchronous image, data and time-stamps for multiple camera networks; and c)
communication of test event data & images via both existing computer network methods as well
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as emerging high speed network technologies.

This new CMOS technology is part of a continuing effort to develop a comprehensive family of
digital high speed cameras intended to replace conventional film cameras. It is expected that this
new CMOS technology, incorporated in an appropriate package, will be well suited for air and
ground-based test and evaluation research applications such as ballistics, rocket motors, weapon
systems, separation testing, materials, laminar & turbulent airflows, etc. These CMOS-based
high speed digital imaging systems may also be implemented with continuous x-ray sources for
solid rocket motor evaluations, or with continuous laser sources for flow visualization of high
velocity particles/fluids.



